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COURSE CONTENT

SL.
NO. CONTENT

1 HOW TO MANAGE TIME?

2 SEVEN HABITS OF HIGHLY SUCCESSFUL PEOPLE

3 HOW TO SET PRIORITIES?
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Workshop on Time Management for M.Com students was conducted by Deccan
Herald. Ms. Pushpa Hongal, Assistant Professor, Kausali Institute of Management, KUD was
the Chief Guest and Resource person. Mr. Shivraj Naronha, AGM for Circulation, DH was
the Guest of Honour. Mr. Denis, Asst. Manager for Circulation, DH and other representatives
of Deccan Herald and Prajavani were also present. Principal, Dr. Kamala Dhawale,
Coordinator of M.Com, Dr. S. V. Hegadal and all the faculty members of the department
were also present. Mr. Shivaraj Naronha addressed the gathering and spoke about the motive
behind the event. The Principal gave Presidential remarks and declared the session open.

Ms. Pushpa Hongal guided the students as to how to manage time, how to assign
priorities and plan the priorities. She also mentioned the seven habits of highly successful
people and asked the students to implement the same. She also conducted some time
management activities for the students. Students were asked to list the activities they did a
day before and also the things they want to do by the beginning of the year 2020.

Ms. Pushpa gave the RAC method to manage time, referring to Record, Analyze and
Change the Priorities. She asked the students to be SMART in setting Priorities, i.e., have
Specific, Measurable, Achievable, Realistic and Time bound priorities. She suggested the
classification of works into Urgent, Important, Non-urgent and Unimportant ones which can
help them to set the Priorities.
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    FEEDBACK ASSESSMENT

1) How do you rate the Workshop on Time Management?
All the students rated the workshop as Good.

2) How do you rate the resource person?
Students rated the resource person as Good.

3) Did you gain from the Workshop?
All the students said that they gained from the Workshop.

4) Was the content of the workshop helpful?
All the students said that the content of the workshop was helpful.

5) Do you want such workshops to be conducted?
All the students said that they want more such workshops to be
conducted.

6) Do you want more sessions from the same resource person?
Majority of the students said that they want more sessions from the same
resource person.


